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IHosio:xxeHue 00 apxuBe
MBOY OO Ne32 um. U.C. UcakoBa xyrop Ocrposckas Llens

1. O0uue mos10:xkeHUs

1.1. Hacrosimee [lonoxxenne 06 apxuBe pazpaboraHo Ha ocHOBaHHH [IpumMepHOro monoxenus oo
apXMBE OpraHU3alMM, YTBEPKACHHOrO npukazoM denepaibHOro apxuBHOro areHTcTBa Ne 42 ot
11 ampens 2018 rona, B coorBercTBuu ¢ Koncrutyuueit Poccuiickoit ®enepanuu, @eaepanbHbIM
3akoHOM Ne 273-D3 o1 29.12.2012 roga «O6 obpazoBanuu B Poccuiickoit deneparun» , Y craBoM
OpraHM3aIy, OCYIIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTD.

1.2. Hannoe Ilonoxenne o0 apxuBe B IIKOJE OMNpPENENSIET COCTaB JOKYMEHTOB apxuBa
00pa3oBaTeNbHONW OpraHM3allMy, YCTAaHABIMBACT 3aJaud, Ha3HAYeHHE W (YHKIUU MIKOJIHHOTO
apXMBa, pErVIAMEHTUPYET JAESITENbHOCTh JIMIA, OTBETCTBEHHOTO 3a BEJIECHHUE apxXuBa B
OpraHM3aIiy, OCYIIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

1.3. B cBoell AesaTenbHOCTH apXWB pPyKoBoAacTByeTcs: PenepanbHbiM 3akoHOM Ne 125-D3 or
22.10.2004 «O6 apxuBHOM jene B Poccuiickoii Depepanumn» ¢ n3sMeHeHusIMEA Ha 28 nexadpst 2017
roja, 3aKkOHAMH, HOPMATUBHBIMU MPAaBOBBIMU akTamu Poccuiickoit @exnepanuu, cyObekTa
Poccuiickoit denepanm B cdepe apxXuBHOTO Jena M JACJIONPOU3BOJACTBA, IPaBHIAMHU
OpraHM3ali XPaHEHHUs, KOMIUIEKTOBAHMS, Y4€Ta M HCIOJIb30BaHUS JTOKYMEHTOB APXHMBHOIO
donna Poccuiickoit @eaepanuu U APYrux apXUBHBIX JTOKYMEHTOB B IOCYJIapCTBEHHBIX OpraHax,
OpraHax MECTHOI'O CaMOYIPABJIEHUS M OpPraHU3alUsIX, JOKaJIbHbIMM HOPMATHUBHBIMHU AaKTaMU
0011eo0pa3oBaTeabHON OpraHu3aluy.

1.4. JTokyMeHTBl OpraHM3alluU, OCYLIECTBIAIOIMIENH 00pa30BaTENIbHYIO NEATENbHOCTh, UMEIOIIUE
UCTOPUYECKOE, KYJIbTYPHOE, HAyYHOE, COLMAIIbHOE, IKOHOMUYECKOE U MOJUTUYECKOE 3HAUEHUE,
COCTaBJIAIOT TOCYJapCTBEHHYIO 4YacTh ApxuBHOro (onaa Poccuiickoit @enepaiuu, sBISIOTCS
COOCTBEHHOCTBIO TOCYIapCTBa W TOJUIEKAT TOCTOSHHOMY XpAHEHUI0 B TOCYAapCTBEHHBIX
apxuBax Poccuiickoii ®enepaunn. [lo nepenaun Ha TOCYJapCTBEHHOE XpaHEHUE [aHHbIE
JIOKYMEHTBI BPEMEHHO XPaHATCS B 00111€00pa30BaTEIbHON OpraHU3aIliH.

1.5. B mkone ans XpaHeHHS TOKyMeHTOB ApxuBHoOro ¢onna Poccuiickoit ®enepanuu u
3aKOHYEHHBIX JIEJONPOU3BOICTBOM JOKYMEHTOB MPAaKTHUUECKOTO Ha3Ha4deHMs], UX OTOOpa, ydeTa,
MCIIOJIb30BaHUs U MOJATOTOBKY K IIEpejaue Ha TOCYAapCTBEHHOE XPAHEHHUE CO3/1a€TCs apXUB.

1.6. ApxuB co3maercs KaK CaMOCTOSTEIbHOE TIOApa3JelicHHe, BO3TJABISIEMOE JIHIIOM,
OTBETCTBEHHBIM 32 BEJCHHME apXMBa COTJIACHO IIPUKa3y JUPEKTOPA IIKOJIbI.

1.7. Opranuzanusi, OCyLIECTBISAIOIIAs 00pa30oBaTENbHYIO NEATEIbHOCTh, OOECIIEUYMBAET apXUB
HE00XO0/IMMBIM TIOMEIIEHUEM, 000PYJOBAHUEM U KaJpaMH.

1.8. OoOmeoOpa3oBarenbHas OpraHu3anys OOCSCIeYnBaeT COXPAHHOCTh, y4YeT, OTOOp,
VIOpSAOYEHHE M HCIOJIb30BaHUE JOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit denepanuu,



00pa3yIoMXCs B €ro AesTeabHocTH. O0ecneunBaeT CBOEBPEMEHHYIO Nepeady ITHX JOKYMEHTOB
Ha rocyJ1JapCTBEHHOE XpPAHEHHUE.

1.9. Bce paboTel, CBsA3aHHBIE C MOJTOTOBKOW, TPAHCIIOPTUPOBKOM M Iepenadyeld apXUBHBIX
JIOKYMEHTOB, ITPOU3BOASTCS CUJIAaMH U 3@ CUET LIKOJIBL.

1.10. 3a yrpary u nopuy gokymeHToB ApxuBHoro ¢onna Poccuiickoit depepannn 10HKHOCTHBIC
JMIIa OpraHU3alMy, OCYIIECTBIISIONEH 00pa30BaTENIbHYIO AESATENbHOCTh, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

1.11. IllxonpHBI apxuB paboOTaeT COIJacHO IUIaHY, YTBEPXKIAEMOMY JUPEKTOPOM
00111e00pa30BaTEIbHON OPraHNU3aluy, U OTYUTHIBACTCS MEpe]l HUM B CBOEH padoTe.

1.12. KoHTpousb 1eATENTbHOCTH apXUBa OCYLIECTBISET IUPEKTOP OpraHu3aluy, OCYIECTBIAIOLICH
00pa3zoBaTesbHYIO JeATEIbHOCTD.

2. CocTaB 10KYMEHTOB apXuBa

2.1. B IIKOJBHBIA apXUB MOCTYHAIOT:

* 3aKOHYCHHBIC  JCIOMPOM3BOACTBOM  IIKOJBI  JOKYMEHTHI ~ TIOCTOSSHHOTO  XpaHEHWUs,
o0pa3oBaBIIKMeCcs B JICATEIBHOCTH CTPYKTYPHBIX TOJpPa3esICHHH, JOKYMEHTbI BPEMEHHOTO
(cBbitie 10 JieT) cpoka XpaHEHHs, HCOOXOAMMBIC B MMPAKTHICCKON JCSITEITLHOCTH, TOKYMCHTHI
10 KaJpaM 1 00y4aroIuMcs;

* JIOKYMEHTBI  IIOCTOSHHOTO XpaHEHWs © TI0 JIMYHOMY COCTaBy  OpraHU3aluii-
IPEIIIICCTBEHHUKOB;

e guyHble (QOHIBI BEAYIIHX PAOOTHUKOB OPTraHWU3allMH, OCYHICCTBIIIONMIEH O00pa30BaTEIHHYIO
NeSITeIIbHOCTD, ITOCTYIUBIINE B apPXHB,;

*  CIyXcOHbIC U BEIOMCTBCHHbBIC U3/IaHMS,

*  CIOPaBOYHO-TIOMCKOBBIE CpEACTBA K JIOKYMCHTaM UM y4YeTHBIC JOKYMEHTHI ApxXuBa
OpTraHM3aINH, OCYIICCTBIIIONICH 00pa30BaTEIbHYIO ICATEIHHOCTb.

3. 3agauu apxuBa

3.1. OCHOBHBIMHU 33/1a4aMH apXHBA SIBISFOTCS:

3.1.1. Opranumzanusi XpaHeHHs] JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH pasueioMm 2
Hacrosuero [lonoxenus.

3.1.2. KomrmiekroBaHWe apxWBa JIOKYMEHTaMH, OOpa30BaBIIMMHCSI B  JEATEIHLHOCTH
OpTraHM3aIlH, OCYIIECTBIAIONIEH 00pa30BaTeNbHYIO 1€ATEIHHOCTb.

3.1.3. Vuer, obecrieueHre COXpaHHOCTH, CO3/IaHIE HAyYHO-CIIPAaBOYHOTO arapara.

3.1.4. Hcnonwp3oBaHUS JOKYMEHTOB, HAXOSIIUXCS HA XPaHEHUHU B apXUBE IIKOJIBL.

3.1.5. TloaroroBka m CBOCBpPEMEHHas Iepenada JOKyMEHTOB ApxuBHoOro ¢onma Poccuiickoit
®denepalliiil Ha MOCTOSHHOE XpPaHEHHE B TOCYJapPCTBEHHBIN (MyHHUIIMITATBHBIN) apXUB.

3.1.6. Meroanueckoe PYKOBOJCTBO M KOHTPOJL 3a (hOpMHUpOBaHHEM H OGOpPMIICHHUEM Jei B
JETONPOU3BOJICTBE IIKOJIBI M CBOEBPEMEHHOH Iepedadeld WX B apXuUB 00pa3oBaTENbHOM
OpraHHU3allNH.

4. DyHKUMHU apXuBa

B cooTBeTcTBUY C BO30KEHHBIMHU 337[a4aMH aPXUB OCYIIECTBISIET Ceyonme QyHKINN:

4.1 Opra"usyer npueM JIOKYMEHTOB IOCTOSIHHOTO M BpeMeHHBIX (cBbimie 10 jieT) cpokoB
XpaHEHUs, B TOM YHCJIE TI0 KaJpaM U 00ydaromuMcs, 00pa30BaBLIMXCS B 1€ATEIbHOCTH MIKOJIBI,
B COOTBETCTBUU C YTBEPKICHHBIM IpauKOM.

4.2 (OOecneuMBaeT COXPAaHHOCTb M BEJIET yYeT JOKYMEHTOB U (OHIOB, HAXOJAIIMXCS Ha
XpaHEHUH B apXHuBe 0011e00pa3oBaTEILHON OpraHU3aIiH.

4.3 IlpeacraBinseT B TOCYJapCTBEHHBIM (MYHUIMNAIbHBIN) apXWB y4YeTHBIE CBEIEHUS 00
o0beMe U COCTaBe XPaHAIIMXCS B apXMUBE IIKOJBI TOKYMEHTOB ApxuBHOro (onaa Poccuiickoit
®depepaluy U ApYrux apxXUBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPSAJIKOM I'OCYJapCTBEHHOTO
ydeTa JoKyMeHTOB ApxuBHoro (onna Poccuiickoit denepanmm.

4.4 CucrtemaTu3upyeT U pa3MellaeT JOKYMEHTHI, MOCTyMAalollie Ha XpaHEHUE B IIKOJbHBIN




apxuB, 00pa30BaBIINECS B X0JI€ OCYIIECTBICHHS AE€ATEILHOCTH OpPraHU3allu, OCYIIECTBISIOMEH
00pa30BaTeNbHYIO IEITEIBbHOCTD.

4.5 Pa3pabarpiBaeT TrpaduKd TPEICTABICHUS OMHCEH HA PACCMOTPEHHE OKCIIEPTHO-
MIPOBEPOYHON KOMMCCHUU U TMepeladyd JOKyMeHTOB ApxuBHoro ¢onga PO Ha XxpaHeHue B
roCyJ1apCTBEHHBIN (MYHULIUITAIBHBIN) apXUB.

4.6 OcyllecTBISET NOATOTOBKY U IPE/ICTABIISET:

* Ha pacCMOTPEHHME U COIJIACOBAHME OKCIEPTHOM KOMHUCCHUU IIKOJBl OIMUCH el
MIOCTOSIHHOTO XpaHEHUs, BpeMeHHbIX (cBbIlie 10 JieT) CpOKOB XpaHEHUs, B TOM YHCIIE
o KajpaMm U oOydyaroUIMMCsl, a TAaKXKE aKThl O BBIJCICHUN K YHUUYTOXKCHHIO apXMBHBIX
JOKYMEHTOB, HE IMOJUIeKAIINX XPaHEHHIO, aKkThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHUCIPABUMBIX TOBPEKACHUAX apPXUBHBIX JOKYMEHTOB;

* Ha YTBEPXKICHUE OSKCIEPTHO-IIPOBEPOYHON KOMMCCHUU YIOJIHOMOYEHHOTO OpraHa
HCIIOJHUTEIILHOM BJIaCTH cyObekTa Poccuiickoit denepanuu B chepe apXUBHOTO Jeia
(manee - OIIK apxuBHOrO yupexaeHus) OMUCH JEJ MOCTOSTHHOTO XPaHEeHHUS;

* Ha corinacoBanne DIIK apxuBHOrO yupexaeHnus cyonrekta Poccuiickoin deneparum
(MyHULIIMTAIBHOTO ~ apXWBa), B CiIy4ae HaJENeHUs €ro COOTBETCTBYIOIIUMU
ITOJIHOMOYMSIMH, OIKUCH JI€] 110 TUYHOMY COCTaBY;

* Ha cornacoBanue JIIK apxuBHoro yupexnenus cyobekta Poccuiickoit denepanuu
(MyHULIMIAJIBHOTO ~ apXHWBa), B Cly4a€ HaJAEJEHUs €ro COOTBETCTBYIOLIUMU
MTOJIHOMOYHSIMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEKIACHUSIX
ApXHUBHBIX JIOKYMEHTOB;

* Ha YTBEPXKJICHHE [HUPEKTOPY ILIKOJbl OMUCU JAEJN IOCTOSHHOTO XPAHEHHUs, OIUCH
BpeMeHHBIX (CBhIII€ 10 JI€T) CPOKOB XpaHEHHUs, B TOM YHUCJIE OMHUCH JeJ MO Kaapam U
oOy4JaromuMcsi, akThl O BBIJCICHUU K YHHUYTOXKEHHUIO apXHBHBIX JOKYMEHTOB, HE
MOJJIeKAIIMX XPAaHEHMUIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHUCIPAaBUMbBIX
MOBPEXKICHUSIX apXUBHBIX JOKYMEHTOB, yTBepiAeHHbIe (cornacoBanHblie) DIIK wiu
roCyapCTBEHHBIM apXHBOM CcyObekTa Poccuiickoit depepannu (MyHUIUIIAIbHBIM
apXUBOM) B CJIy4ae HaJIeJIEHUs €ro COOTBETCTBYIOLIUMHU ITOJTHOMOYHUSIMHU.

4.7 Opranuszyer nepenayy JA0OKyMeHTOB ApxuBHOro ¢(onga Poccuiickoit ®enepauuu Ha
MOCTOSTHHOE XPaHEHHUE B TOCYJapCTBEHHBIN (MYHULIUIIATbHBINA) apXUB.

4.8 Opranu3yer ¥ MPOBOJUT IKCIEPTH3Y [IEHHOCTH JOKYMEHTOB BpeMEeHHBIX (cBbIme 10 meT)
CPOKOB XpaHEHHUsI, HAXOSAIINXCA Ha XPAaHEHWU B apXMBE IIKOJBI B LENAX 0TOOpa JOKYMEHTOB
IJIs. BKJIFOUEHHUs B cocTaB ApxuBHoro (onma Poccuiickoit deneparuu, a TakkKe BBISBICHUS
JOKYMEHTOB, HE MOJUIEKALIUX JaJbHEHIIEMY XPAHEHHUIO.

4.9 VYyactByer B paboTe JKCHEPTHOM KOMWCCHH OPTaHU3AIWH,  OCYIICCTBISIONMIEH
00pa30BaTeNbHYIO AESITEIbHOCTD.

4.10 TIpoBOIUT MEpOMPUATUS TIO OOECIEYCHHIO COXPAaHHOCTH JOKYMEHTOB, HaXOMSIIUXCS Ha
XPaHEHUU B apXMBE OPraHU3alMH, OCYLIECTBISAIONIEH 00pa30BaTENbHYIO JAeSTEIbHOCTD.

4.11 Opranusyer UH()OPMHUPOBAHHME AIMUHUCTPALMM W pPaOOTHUKOB IIKOJBI O COCTAaBE U
COJIEp)KaHUU JIOKYMEHTOB apXuBa OpraHM3allMM, OCYIIECTBIAIONIEH 00pa3oBaTelbHYIO
JeSITEIIbHOCTD.

4.12 VIapopmupyeT mosb3oBaresei mo BonpocaM MECTOHAX0XKACHNUS apXUBHBIX JTOKYMEHTOB.
4.13 Opranm3yeT BbIauy AOKYMEHTOB W €N JJIsi pabOThl B YUYUTEIHCKOW MIIM BO BPEMEHHOE
MI0JIb30BaHUE.

4.14 VicnomHsieT 3ampochl OpraHM3aIlluii W 3asBJICHUS TPaXJAaH 00 YCTAHOBJICHUH TPYIOBOTO
CTa)ka U IpyrMM BOIPOCAaM COLIMAJIbHO-IIPAaBOBOI'O XapaKTepa, B YCTAHOBIEHHOM IOPSIIKE BBIIAET
KOIUU JIOKYMEHTOB U apXUBHBIE CITPABKHU.

4.15 Bener yueT UCNOIb30BaHMS JOKYMEHTOB apXiBa 00pa30BaTeIbHON OpraHu3aluu.

4.16 Co3maet (hoH/ MOJIB30BAHUS ApXUBa IIKOJBI U OPTAaHU3YET €0 HCIIOIb30BaHHUE.

4.17 OcymecTBisieT BeICHHE CIPABOYHO-TIOMCKOBBIX CPEJICTB K JIOKYMEHTaM UIKOJIBHOTO
apxuBa. Co3J1aeT, MOMOJHIET U COBEPILIEHCTBYET HAyYHO-CIIPABOYHBIN ammapaTr K XpaHsImuMcs B
apXMBe JIeJlaM U JOKyMEHTaM.




4.18 VYyacTtByeT B pa3paboTKe JOKYMEHTOB OpPTaHH3AIMH, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
JIeATeIEHOCTb, TI0 BOIIPOCAM apXUBHOTO Jejia U AEJIONPON3BOJICTBA.
4.19 Oxa3bIBaeT METOAUYECKYIO MOMOIIb:

* cmnyx0e [eNompoM3BOJACTBA  IIKOJBI B  COCTaBICHHM  HOMEHKIATYpHl  Jell,
¢dbopMupoBaHUU U OPOPMIICHHH [€J, KOHTPOJIUPYET MPaBHIBLHOCTH (POPMHUPOBAHUS U
o(hopMIICHHS /IE]T B ICIOTIPOU3BOJICTBE;

* CTPYKTYpPHBIM TOJpa3AeieHUSIM U paOOTHUKAM IIKOJBl B MOATOTOBKE JTOKYMEHTOB K
nepeaadye B apXuB OPTaHU3ALUH, OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO JCITEIEHOCTD.

4.20 YyacTByeT B TNPOBEICHUH MEPOIPHATUN IO MOBBIIICHUIO KBaTU(HUKAIMK PaOOTHHUKOB
apXMBa M CIIyXKObI JETIONPOU3BOACTBA 00PAa30BaTEIbHON OPraHU3AIHH.

5. IlpaBa apxuBa

5 8bINOIHEHUS 803I0HCEHHBIX 3A0aY U PYHKYUL TUYO, OMBEMCMBEHHOE 3d APXU8, umeem npaso:
5.1. IlpencraBnarh  IUPEKTOPY  OpraHU3alldd,  OCYIIECTBISIOLIEH  00pa3oBaTeIbHYIO
NESTENIbHOCTh,  MPEMJIOKCHUS 1O  COBEPIICHCTBOBAHWIO  OpraHW3alMM  XPaHCHHS,
KOMILJIEKTOBAHHUSI, YU€Ta U UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B apXUBE LIKOJIBI.

5.2. KoHTpommpoBaTh BBIIIOJHEHHE YCTAaHOBICHHBIX TIPaBWJI pabOTBl C JOKYMEHTaMH B
CTPYKTYPHBIX  TMOJApA3JCJICHUAX  OpraHM3alllH,  OCYUIeCTBIsAOMENH  00pa3oBaTelbHYIO
JESITEIIBHOCTD.

5.3. 3ampamuBarth OT CTPYKTYpPHBIX TMoOJpa3feNeHuii u pabOTHUKOB IIKOJBI CBEACHUS,
HEOOXOUMBIC TSI paOOThI apXHUBA, C YUETOM OOCCIICUCHUS BBHIMIOTHEHHS BCEX BO3JIOKEHHBIX Ha
apxuB 3aJ1a4 U QYyHKIUH.

5.4. I[aBaTI) Pa3BACHCHUA W PCKOMCHAALIMHK I10 BOIIPOCaM, BXOJAAIIHMM B KOMIICTCHIHIO apXHBa
OpraHH3aIiH, OCYIIECTBIIAIONIEH 00pa30BaTeNbHYIO 1€ATEIbHOCTb.

5.5. HudopmupoBaTh CTPYKTYPHBIC IMOAPA3JACICHHUS INKOJIbI O HEOOXOJMMOCTH Tepeaadn
JOKYMEHTOB B apXUB B COOTBETCTBUHU C YTBEPKIACHHBIM IPaPUKOM.

5.6. IlpuHuMarh yd4acThe B 3acCEIaHHUSAX OKCIEPTHOM KOMHUCCHH 00111e00pa3oBaTeIbHON
OpraHu3alli, a TakXe B OKCHEPTHO-TIPOBEPOYHOW KOMHCCHUHU YIOJIHOMOUYEHHOTO OpraHa
WCIIOJTHUTENbHOU BiacTH cyObekTa Poccuiickoit denepannu B chepe apXuBHOTO Jena.

6. OTBETCTBEHHOCTH 32 (PYHKIIMOHUPOBAHME APXHUBA
6.1. HazHaueHHOE MpPUKAa30M AUPEKTOPA IIKOJBI JIUIIO, OTBETCTBEHHOE 32 BEJICHUE apXHBa, HECET
MEPCOHAJIbHYIO OTBETCTBEHHOCTb 34!

® BBINOJIHEHNE BO3JIOKEHHBIX HA apXUB 33/1a4 U PYHKIHMA B COOTBETCTBHH C JCHCTBYIOIIUM
3akoHoaresnbcTBoM Pocceuniickoit denepanuy;

e opraHuzanui padOThl apXHWBa, CBOEBPEMEHHOE U KBATH(HUIIMPOBAHHOE BBITTOJTHECHUE
MIPUKA30B, pACIOPSKEHUM, MOPYYEHUN BBIIECTOAIIETO PYKOBOJACTBA, JEHCTBYIOLIUX
HOPMAaTHUBHO-TIPABOBBIX aKTOB [0 CBOEMY MPOQPIITIO IEATEIHHOCTH;

e panuoHaNbHOE U 3(PPEKTUBHOE UCIIOIH30BAHNE MATePUATBLHBIX, (PUHAHCOBBIX M KaJIPOBBIX
pecypcoB;

® COCTOSIHME TPYAOBOM M HCIOJHUTEICKOW AUCUWIUIMHBI B apXHWBE, BBIIIOJIHEHUE CBOUX
(GYHKIIMOHAJIBHBIX 00S3aHHOCTENH;

e coOmoJieHHue TpaBWJI BHYTPEHHETO PAaCHoOpsIKa, CaHUTAPHO-TIPOTHUBOIIUIEMHUIECKOTO
peXHUMa, IPOTUBOMOXKAPHOH 0€30MaCHOCTH U TEXHUKU O€30MaCHOCTH;

® BEICHUE [IOKYMEHTAlMH, MPEIyCMOTPEHHOM IEMCTBYIOIIMMU HOPMATHBHO-MPABOBBIMU
JIOKYMEHTaMHu;

® [IPEIOCTABJIICHUE B YCTAHOBJIECHHOM IOPSAKE JIOCTOBEPHOW CTAaTUCTUYECKOM W WHOU
uH(pOpPMAIIUHU O JeSTEILHOCTU apXUBa;

® TOTOBHOCTH apXHBa K pabOTe B YCIOBHUAX YPE3BbIUANHBIX CUTYaAIIUN.

6.2. OTBeTCTBEHHBIC 32 BelIEHHE AENOMPON3BOACTBA, MOJTOTOBKY M MPEACTAaBICHUE TOKYMEHTOB
Ha XpaHCHWE B AapXWB, HA3HAYAIOTCA JTUPEKTOPOM OpTaHMU3AIlMH, OCYIIECTBIISIONMEH



06pa30BaTeany10 OCATCIIBHOCTD.
6.3. KoHTponb AeATeNbHOCTH apXHBa OCYHIECTBISECT ITUPEKTOP OPraHU3aIluH, OCYIIECTBIISIONMICH
00pa3oBaTesbHYIO JeATEIbHOCTD.

7. KomIiekToBaHue apxuBa

7.1. TloaroroBka AOKYMEHTOB K Iepefjaue B apXHUB 00pa30BaTeNbHON OpraHu3alMM BKJIIOYAET
AKCHEPTH3y HAYYHOH M MPAKTHUECKOW HEHHOCTH JOKYMEHTOB, O(OpMIICHHE JE€J, COCTABJICHUE
OIUCH.

7.2. DxcnepTr3a LEHHOCTH JOKYMEHTOB.

7.2.1. DxcnepTu3a LIEHHOCTH JOKYMEHTOB — OIIPEJCNIEHHE LIEHHOCTH JIOKYMEHTOB C LEJbIO
0T0Opa UX Ha XpaHEHHE U YCTAHOBJICHUE CPOKOB XpaHEHHs. DKCIEPTU3Y IICHHOCTH JOKYMEHTOB B
00pa30BaTeIbHONW OpraHU3alluy OCYIIECTBIIAET OCTOSHHO JEHCTBYOMIAs 3KCIIEPTHAs KOMUCCHS.
7.2.2. DkcniepTHasi KOMHCCHs Ha3Ha4yaeTCsl IPUKa30M JUpEKTopa 1Koibl. B coctaB DkcrnepTHOM
KOMMCCUH BKJIIOYAIOT HE MEHEe TPeX COTPYAHUKOB, B TOM YHUCIIE B 0053aTEILHOM MOPSAJIKE JIHILIO,
OTBETCTBEHHOE 3a BEJIEHHE apXuWBa IIKOJBl, M JUPEKTOP MYHHIMIIAIBHOTO apxuBa (10
coryiacoBanuio). CekperapeM OKCIEPTHOM KOMHMCCHUM Ha3HA4alT ceKpeTaps oOpa3zoBaTeiabHOMN
OpraHu3any. DKCIIePTHAs KOMUCCHS Ha 3aCelaHMUsIX PAcCMaTPUBACT: HOMEHKIIATYPY A€ IIKOJbI,
OIUCH JIeJI IIOCTOSTHHOT'O XPaHEHHsI ¥ M0 JIUYHOMY COCTaBY, aKThl HA JOKYMEHTBI, BbIJENsEMbIE K
YHAYTOXECHUIO.

7.3 OdopmiieHue nen

7.3.1. [lena mOCTOSIHHOTO XPaHEHUS MOJIIMBAIOTCS B TBEPIYIO OOJIOKKY CYpOBBIMH HHTKAMHU.
JIuctel HyMepyrOTCsl B MPAaBOM BEPXHEM YIUIy HPOCTHIM KapaHjamom. KonudecTBo JIMCTOB B
KaXKIOM Jiesie He JOJDKHO mpesblmiarh 250. B KoOHLE fena Ha OTIAENbHOM JIMCTE COCTaBIISETCS
3aBepUTENIbHAsL HA/IITUCh.

7.3.2. Ha 00moxke el TOCTOSHHOTO XPAaHEHWs JOJDKHBI OBITh IMPOCTABJICHBI CIICIYIOIIHNE
PEKBU3UTHI:  IOJHOE  HAMMEHOBAaHUE  BBILIECTOAIIEH  OpraHu3alud,  HAaUMEHOBaHHE
00pa3zoBaTeNbHONM OpraHu3anuy, HoMep (WMHIEKC) Jeia 10 HOMEHKJAType, 3arojioBOK Jela,
KOJINYECTBO JIMCTOB, CPOK XPAHEHUSI WM OTMETKA «XPaHUTh IOCTOSHHO», HOMEp (OH[a, ONUCH,
Jena.

7.3.3. ITo oKOHYaHUU AETONPOU3BOACTBEHHOIO roia B 0(hOpMIICHHBIE 00JI0KKHU JIe]T TOCTOSIHHOTO
XpaHEHHs  BHOCSATCS  HEOOXOAMMBIE YTOYHEHHWS: B  3arojOBKH  JIeNl,  COJEpIKaIIiX
pacropsuTeNbHble JOKYMEHTHI (IIpHKa3bl, IMPOTOKOJBI), BHOCATCS HOMEpA; €CIU Jel0 C
MEPENUCKON COCTOUT M3 HECKOJIIBKHX TOMOB, B K&XKJIOM TOME yKa3bIBA€TCsI KOPPECTIOHACHT, aBTOP,
TEppPUTOpUS, ApYrue AaHHble. B Kax/0M ToMe yKa3bIBaeTcs jaaTta (4MCo, Mecdll, Toj) Hayaia u
OKOHYaHHUs JaHHOTO ToMma. TOYHBIE JaThl MPOCTABISIOTCS HA OOJOXKKAaX Ui OBICTPOTO TOMCKA
JIOKYMEHTOB B TIOCIEIYIOUIEM; M3 3aBEpUTENIbHOM HAANUCH Ha OOJOXKKY Jiela BBIHOCHUTCS
KOJIMYECTBO JIUCTOB B JIEJIE.

7.3.4. Haanucu Ha O0OJMOXKKax Jed IOCTOSHHOTO M JIOJTOBPEMEHHOIO XpaHEHHUs CleayeT
MPOM3BOJIUTH YETKO, CBETOCTOMKIMH YEPHIIIAMH.

7.3.5. JIns ydera KOJMYeCTBa JIUCTOB B Jiel€ M (PUKCAlMUM OCOOEHHOCTEH MX HyMepalMHu Ha
OTJIEIbHOM JIMCTE COCTaBJISI€TCS 3aBEPUTEIbHAS HA/IIIUCh.

7.3.6. B 3aBepuTenbHON HAANUCH YKA3bIBAE€TCS KOJIUYECTBO JIMCTOB (IM(pamMH U MPONHUCHIO) B
nene. 3aBepuTeibHas HAANKMCH MOJIMUCHIBAETCS COCTABUTENEM C YKa3aHHEM €ro JOKHOCTH U
JIaThl COCTABJICHHUS.

7.3.7. BHyTpeHHSsI ONHCh COCTaBISIETCSl K JieJlaM TIOCTOSIHHOTO M JTOJITOBpeMeHHoro (cBhie 10
JIeT) cpoKa XpaHeHHs, CPOPMUPOBAHHBIM 1O PA3HOBHIHOCTSAM JIOKYMEHTOB, 3ar0JIOBKH KOTOPBIX
HE pacKphIBaIOT KOHKPETHOE CO/IepKaHNEe JOKYMEHTOB (0Cc000 LIEHHbIE, TUYHBIE JIeNa U Jp.).

7.8. Onncanue JOKYMEHTOB MOCTOSSHHOTO CPOKA XPAHEHHUSL.

7.8.1. Omucu CcOCTaBISIFOTCA pa3/ieIbHO Ha Jefla TIOCTOSHHOTO XpaHEHHs MO0 OCHOBHOM
NeSITeILHOCTH U Ha Jiefia 110 IMYHOMY COCTaBY.

7.8.2. OnrcH COCTaBIISAIOTCS JCIIOTIPONU3BOIUTEIIEM.

7.8.3. Onmce BeieTcs B €IMHON BAJIOBOM HyMEpAIUU B TE€UEHUE HECKOJIBKHX JIET.




7.8.4. Ha nena ¢ UCTEKIIMM CPOKOM XPaHEHHUsI COCTABIISACTCS aKT 00 YHUUTOXKEHUH.

7.9. [lena BpeMeHHOT0 XpaHeHUs 0(hOPMIISIOTCS YIPOILEHHO: OHU HE TOIIIMBAIOTCS, JIUCTHI B HUX
HE HYMEpYIOTCS, YTOUHEHHE Ha OOJI0KKaX HE MPOU3BOAUTCS, OMUCH Ha JieJla He COCTaBISIOTCS,
yueT BeeTcs [0 HOMEHKJIAType Jel.

7.10. Onucanue JOKyMEHTOB IIOCTOSIHHOTO CPOKa XpPaHEHU.

7.10.1. Tlo okoOHYaHWUHW JAEIONPOMU3BOACTBEHHOTO TOAa B O00pa30BaTEIBHOW OpraHHU3aAIUU
IPOM3BOJUTCS OTOOP JTOKYMEHTOB IOCTOSIHHOTO CPOKa XpaHEHHS I BKIIOUEHHS UX B OIKUCH.
Onuce COCTOMT M3 TOJOBBIX pa3JesioB, BHYTPU Tofa Jejla pacrojiaraloTcsi Mo CTENeHU
3HAYMMOCTH C YYE€TOM HOMHHAJIBHOTO MpPHUHIUNA (B COOTBETCTBHM C HOMEHKJIATYPOH
00pa3zoBaTebHON OpraHU3AIINH ).

7.10.2. Omnucu COCTaBISIOTCA pa3[eNbHO Ha Jiela IIOCTOSIHHOTO XpaHEHWs 110 OCHOBHOM
JESTEIbHOCTH U Ha JIeJia 110 JIMYHOMY COCTaBYy.

7.10.3. Onucu cocTaBiIsIOTCS CEKPETAPEM.

8. 3ak/I0unTe/IbHbIE MOJIOKEHUS

8.1. Hactosmee IlonoxxeHne o0 apxuBe SBISETCS JIOKAIbHBIM HOPMAaTHUBHBIM  aKTOM,
npuHuMaercss Ha OOmeM coOpaHuu paOOTHUKOB IIKOJBI M yTBEpKAaeTcs (Ju00 BBOAMTCS B
JeiicTBUE) TPUKA30M  JUPEKTOopa  OpraHu3allui, OCYLIECTBIAIOIIEH  00pa3oBaTeIbHYIO
JIeSITEIIbHOCTD.

8.2. Bce m3MeHeHMsI M JIONOJIHEHMs, BHOCHMMble B Hacrosiiee Ilonoxenue, odopmisiiorcs B
NUCHbMEHHOW (opME B COOTBETCTBUM JICHCTBYIOUIMM 3aKOHOJATEIBCTBOM Poccuiickoit
®enepanuu.

8.3. Ilomoxenume 00 apxuBe 00IMIE0OpPa30BATENBHON OpraHM3alMil  MPUHUMAETCS Ha
HeolpeAeneHHbld CpoK. V3mMeHeHus u gononHeHus K [IonoxkeHuro NMpUHMMAKOTCS B IOPSAIKE,
npexycmorpenHoM 11.8.1. Hacrosmero [lomoxxeHwus.

8.4. Ilocne mnpunstus IlonoxeHuss (WM HM3MEHEHUM U JONOJHEHUH OTAENbHBIX ITYHKTOB H
pa3ziesnioB) B HOBOM peJaKLMy IPEablIyLasi peJaKklis aBTOMAaTUUECKH YTPAUUBAET CUITY.
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